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Appendix A – Form of Pretrial Order

UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF NEW YORK

[caption] XX Civ. XXXX (PAC)

The parties having conferred among themselves and with the Court pursuant to
Fed. R. Civ. P. 15, the following statements, directions, and agreements are adopted as the
Pretrial Order herein.

I.  NATURE OF THE CASE

[Set forth a brief statement of the general nature of the action and the relief sought by each
party.]

II.  JURY / NON-JURY

[State whether a jury is claimed, whether there is any dispute as to whether the action should be
tried by a jury, and the estimated length of trial.]

III.  STIPULATED FACTS

[Set forth any stipulated or agreed statements of fact that have been agreed to by all parties.]

IV.  PARTIES’ CONTENTIONS

The pleadings are deemed amended to embrace the following, and only the
following contentions of the parties:

A. Plaintiff’s Contentions

[Set forth a brief statement of the plaintiff’s contentions as to all ultimate issues of fact and law.]

B. Defendant’s Contentions

[Set forth a brief statement of the defendant’s contentions as to all ultimate issues of fact and
law.]

V.  ISSUES TO BE TRIED

[In non-jury cases, each party shall submit a separate statement of the proposed findings of fact
and conclusions of law.]
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[In all cases, each party shall submit a pretrial memorandum addressing all questions of law
expected to arise at trial.]

VI.  PLAINTIFF’S EXHIBITS

VII.  DEFENDANT’S EXHIBITS

If an exhibit is not listed below, it may be used at trial only (a) for cross-
examination purposes or (b) if good cause is shown for its exclusion from the pretrial order.

[Each side shall list all exhibits it intends to offer on its case in chief.  The list shall include a
description of each exhibit.  All exhibits shall be premarked.]

VIII.  STIPULATIONS AND OBJECTIONS WITH RESPECT TO EXHIBITS

[If there are to be objections, such objections should be noted by an asterisk, and the grounds for
the objection (authenticity, relevancy, etc.) specified.  Any objections not set forth herein will be
considered waived absent good cause shown.]  

[The parties shall set forth any stipulations with respect to the authenticity and admissibility of
exhibits and indicate all objections to exhibits and grounds therefore.]

IX.  PLAINTIFF’S WITNESS LIST

X.  DEFENDANT’S WITNESS LIST

The witnesses listed below may be called at trial.  If a witness is not identified
herein, the witness shall not be permitted to testify on either party’s case in chief absent good
cause shown.

[Each party shall list the witnesses it intends to call on its case in chief and, if a witness’s
testimony will be offered by deposition, shall designate by page and line numbers the portions of
the deposition transcript it intends to offer.  Each party shall set forth any objections it has to
deposition testimony designated by the other and the basis therefor.]

XI. MOTIONS IN LIMINE

[In all cases, counsel shall submit a list of all motions addressing any evidentiary or other issues
that should be resolved in limine.]

XII. ADDITIONAL REQUIREMENTS IN JURY CASES

[In jury cases, counsel shall provide the court with requests to charge and voir dire questions. 
The parties must submit a single, unified set of proposed jury instructions on the law applicable
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to the specific case.  Where an instruction is not agreed upon, the parties should indicate who is
proposing the instruction, as well as the legal basis for the instruction and for the other party’s
opposition to the instruction.  Where applicable, counsel shall also submit a proposed special
verdict form.]  

XI. RELIEF SOUGHT

[The plaintiff shall set forth the precise relief sought, including each element of damages.  If
plaintiff seeks an injunction, the proposed form of injunction shall be set forth or attached.

SO ORDERED

__________________________
PAUL A. CROTTY
United States District Judge

Dated: New York, New York
__________________

[Signatures of counsel:]


